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At the Spirometry Training Company (Aust) we
are passionate about delivering engaging courses
to equip health professionals with the skills and
knowledge to achieve meaningful quality results
that will hold up under scrutiny.
Spirometry Training Company is Australia’s first
QIP accredited spirometry training course.
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…the clinical utility of spirometry is
dependent on the accuracy of the
spirometer and the competence and
knowledge of both the operator
performing the test and the practitioner
interpreting the results.

ANZSRS POSITION STATEMENT: SPIROMETRY TR AINING COURSES:
CONTENT, DELIVERY AND ASSESSMENT – A POSITION STATEMENT FROM
THE AUSTR ALIAN AND NEW ZEAL AND SOCIET Y OF RESPIR ATORY SCIENCE
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ACCREDITED
SPIROMETRY TRAINING WORKSHOP

COURSE OBJECTIVES
The hands-on course includes both theory and practical components and covers the core competencies
recommended by Queensland Health and the ANZSRS (Australian & New Zealand Society of Respiratory Science).
It provides the essential skills & knowledge for participants to become competent in performing high quality Spirometry.
UPON SUCCESSFUL COMPLETION, PARTICIPANTS WILL BE ABLE TO:

Understand the concepts of Spirometry

Interpret the results

Identify indications & contraindications
to spirometry

Identify and overcome instrument or patientrelated problems

Understand & apply the international quality
guidelines (acceptability & repeatability criteria)

Implement, and adhere to, quality assurance
and infection control guidelines

Apply quality spirometry testing practice to
all measurements
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COURSE STRUCTURE

PRE-READING
AND ONLINE
MODULES
• 3-4 hours of learning
• requires access to
a spirometer
• pre-requisite to a
scheduled workshop

FULL DAY
PRACTICAL
SKILLS
WORKSHOP

FOLLOW UP
PORTFOLIO
ASSESSMENT
IN THE WORKPLACE

• hands on experience in
testing & calibration

• requires access to
a spirometer

• practical skills assessment

• portfolio of patient results
submitted for assessment
and quality feedback

• theory skills assessment

• submission is required
within 3 months of
practical skills workshop

• completion up to 2 months
prior to workshop

SPIROMETRY TRAINING WORKSHOP

TOTAL LEARNING HOURS:

10

COURSE ASSESSMENT
PRACTICAL

THEORY

POST COURSE ASSESSMENT

Formative assessment will include
direct observation of practical skills
in measuring spirometry.

Summative assessment will
evaluate learning via a quiz.
A pass mark will be required.

The follow up assessment will
cover both theoretical and practical
components of the course.
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ACCREDITED
REFRESHER COURSE

COURSE OBJECTIVES
The accredited refresher course is also a full day hands-on course, including both theory and practical components and
covers the core competencies recommended by Queensland Health and the ANZSRS (Australian & New Zealand Society
of Respiratory Science).
Participation in a Refresher Training Course requires successful completion all elements of the Spirometry Training Course
within the previous 12 months of the Refresher Course date. The accredited refresher course keeps skills and knowledge
up-to-date for participants to maintain their competency in performing high quality Spirometry.
UPON SUCCESSFUL COMPLETION, PARTICIPANTS WILL BE ABLE TO:
Remain up-to-date and reinforce the importance
and requirements of performing spirometry to the
international quality guidelines (acceptability and
repeatability criteria)
Be confident in how to apply quality spirometry
testing practice to all measurements
Understand how to interpret the results

Identify and overcome instrument or patient-related
problems
Implement, and adhere to, quality assurance and
infection control guidelines
Maintain validity of spirometry workshop certificates
for a further 2 years

COURSE STRUCTURE

PRE-READING AND ONLINE MODULES

FULL DAY PRACTICAL SKILLS WORKSHOP

• 2 hours of learning

• hands on experience in testing & calibration

• pre-requisite to a scheduled workshop

• practical skills assessment

• completion up to 2 months prior to workshop

• theory skills assessment
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REFRESHER COURSE

TOTAL LEARNING HOURS:
COURSE ASSESSMENT
PRACTICAL

THEORY

Formative assessment will include direct observation
of practical skills in measuring spirometry.

Summative assessment will evaluate learning via a quiz.
A pass mark will be required.

COURSE

CERTIFICATION
A Certificate of Completion is issued upon successful completion of the Spirometry Training
Course. Certificates are valid for 3 years from date of workshop, if refresher training is successfully
completed within 12 months.
CERTIFICATES INCLUDE:
•

name of participant

•

date of course completion

•

STC company logo

•

QIP accreditation logo

•

certificate expiry date
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COURSE

TERMS &
CONDITIONS
01

COURSE FEES

Spirometry Training Workshop fees are due at the time of an application for enrolment. Enrolment in a course is not
guaranteed until amount and specific date for payment is confirmed in the STC enrolment email and invoice sent to
enrolling student. To secure an onsite company workplace training date, a 25% deposit is required within 7 days to
confirm the event. Full payment will be due prior to the onsite training event. An invoice will be sent to the workplace
advising due dates.
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COURSE ENROLMENT AGREEMENT

As a participant of the STC Spirometry Training Course you agree to the following Terms and Conditions:
•

I participate in the online course and practical skills workshop with a view to achieve completion within
the nominated course duration.

•

I acknowledge that the assessment responses I submit are my own work, written in my own words.

•

I agree to pay the course fees (plus GST) for the course using the payment method I have selected under
this Course Enrolment Agreement.

•

I accept that I am required to pay the full amount of the course fees even if I do not complete my course
or fail to advise STC of withdrawal from my course during the learning.

•

In the event that I do not complete the course within the given timeframe, my course will be immediately
suspended and access to my course denied.

•

The duration of my course is stated in the STC course description.

•

If I wish to cancel my enrolment within the orientation period of five (5) days, provided I have not
accessed more than one (1) module of the course, I may do so by contacting an STC Course Advisor
in writing. I acknowledge a cancellation fee of $50 will apply.
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COURSE ENROLMENT AGREEMENT (CONTINUED)

Upon receipt of the course fee as determined in my course enrolment agreement, STC agrees to:
•

provide a tax invoice

•

provide login details to access my online course materials and assessments

•

provide assessment instructions

•

mark and provide feedback on my submitted workplace portfolio assessment

•

provide trainer support throughout my enrolment; and

•

issue a Certificate or Statement of Attainment upon competent

•

completion of your course (including submission of workplace portfolio assessment).

I acknowledge the following, in relation to course enrolment:
•

Course enrolment is complete when the student has completed payment and will be issued a username
and password for online course access.

•

Online course access is provided following successful enrolment, this date will be known as the agreed
course commencement date.

•

Course duration is effective from the agreed course commencement date.

•

Login access to available units will be active as at the agreed course commencement date.

•

Login access to workplace portfolio assessment will be active following completion of the skills workshop

•

A student will be deemed to have commenced their course at the time of login on or after the agreed
commencement date.

•

The course is non-transferable once the student has commenced.
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COURSE PRE-REQUISITES

Participation in a Refresher Training Course requires successful completion all elements of the
Spirometry Training Course within the previous 12 months of the Refresher Course date.
RECOGNITION OF PREVIOUS SPIROMETRY TRAINING
Enrolment into a refresher course will be granted to students who have completed a recognised Spirometry
Training Course by a training provider endorsed by Queensland DNRME. In such cases, an analysis will be
undertaken by STC to confirm:
•

currency; was the certificate or statement of attainment issued within a 12 month period; and

•

the authenticity of the certificate or statement of attainment produced (STC will contact the
organisation that issued the document and confirm the content is valid).
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COURSE MATERIALS

I acknowledge that:
•

There is trainer support throughout the course via email and phone contact to assist with course
navigation or any other enquiries.

•

Course materials are supplied in an online environment, unless otherwise stated in the STC course
description, and once enrolment has ended, access is denied. Therefore, it becomes my responsibility
to save and/or print content as required for reference purposes.

•

The content of the online course materials, including copyright and all other such intellectual property
rights contained therein, remain the property of STC.

•

No reproduction or distribution any part of the course material, including but not limited to all assessment,
content can be made without the prior written consent of STC.commencement date. The course is nontransferable once the student has commenced.
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COURSE EXTENSION

If I wish to continue with my course beyond the expiry date, application for a course extension must be made
in writing to STC and received fourteen (7) days prior to expiry date.
•

STC will not be obliged under any circumstances to extend the period of my enrolment if I have not completed
the course in the allocated time.

•

Once the allocated time for a course has ended I will no longer be provided with access to the course material,
course assessment or unlimited trainer support.

•

In most instances, STC may arrange a course extension at an additional fee of $50+GST for a
three (3) month extension

•

I may apply to STC to place my course on a one off hold due to extended holidays or unforeseen events
which do not allow continued study. My course may be placed on hold for a period of time up to and
which is not to exceed six (6) months.
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COURSE ASSESSMENTS

Assessments will be conducted by assessors who:
i.

hold the training and assessment quali cation at least to the level being delivered; or
have demonstrated equivalence of competencies;

ii. are industry current.
Quizzes will be marked online with feedback provided to the students. Workplace portfolio assessment
tasks will be assessed and returned, with feedback, to the student within ten (10) business days of
submission. Students are provided with three (3) attempts at the workplace portfolio assessment
task to achieve satisfactory evidence of 10 quality tests with written feedback and guidance provided
following each attempt.
REASONABLE ADJUSTMENT
Wherever possible STC will adjust the context and conditions of assessment and consider the characteristics
of the student so that performance is not impacted.
ASSESSMENT APPEALS
You have the right to challenge any graded assessment result. You have opportunities to resubmit any
unsatisfactory assessments. After your third unsatisfactory attempt, you will be required to re-enrol.
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COURSE CERTIFICATION

Under no circumstances can certificates be issued prior to the date of course completion. Certificates
do not carry the accreditation status of a testamur, but do officially recognise your attendance at QIP
accredited training.
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CANCELLATION OF COURSE

CANCELLATION BY SPIROMETRY TRAINING COMPANY
Should STC cancel a course for any reason, students enrolled at the time STC announces the cancellation
will be entitled to a full refund, and this will incur no administrative charges or penalties. No Statement
of Attainment will be issued for cancelled courses.
ELIGIBLE CANCELLATION
After a student has enrolled, eligible cancellations received within 48 hours of enrolment and more than
14 days notice from a skills workshop will receive a full refund of course fees paid. Statement of Attainment
will not be issued.
CANCELLATION PRIOR TO COURSE
Students must finalise the entire STC enrolment process within 7 days of securing a place. If all forms and
required documents are not received by STC within the 7 days, STC may cancel the enrolment and withdraw
the student. In this case, a full refund of the fees will be made, minus a cancellation fee of $150 which will be
withheld to cover administration costs.
CANCELLATION DURING COURSE OR PROGRAM
Cancellations (other than eligible cancellations during the orientation period) for students that have commenced
their course will not be entitled to a refund.
Cancellation fees are charged to cover trainer and/or administration costs as follows:
•

Cancellation fee of 50% (of course fee) for cancellations within 7-14 days of skills workshops

•

Cancellation fee of 100% (of course fee) for cancellations within 7 days of skills workshops

Statement of Attainment/s will not be issued.
CANCELLATION DURING COURSE OR PROGRAM
In the case of a student withdrawing from a course due to illness or extreme hardship, STC may, at its
discretion, allow a refund of the fees. The following conditions apply:
•

The person concerned must produce satisfactory evidence of the circumstances such as
medical certificates;

•

A cancellation fee of 25% of full course fees (not sale price) will be withheld;

•

Withdrawal and request for refund must take place within the first three (3) months of the course
commencement; and

•

If a refund has been issued a Statement of Attainment will NOT be granted for any units.
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CANCELLATION OF COURSE (CONTINUED)

REINSTATEMENT OF COURSE
Following withdrawal, STC will not reinstate a student into a course following the course finish date.
I acknowledge that if for any reason; personal or medical that I cannot continue my studies, I have the
option to apply for withdrawal or to place my course on hold. This can be done by following the guidelines
outlined in the sections:
•

Withdrawal during course or program

•

Withdrawal due to illness or hardship

09

CONFIDENTIALITY AND PRIVACY

STC will keep any information confidential. We will make reasonable efforts to keep any such information
that we have about you secure and to ensure that any of our employees or agents who have access to
information about you do not make any unauthorised use, modification, reproduction or disclosure of
that information.
We will only disclose information that we have about you:
•

to the extent specifically required by law

•

for the purposes of this agreement (including disclosing information in connection with any
query or claim)

Information provided by you is considered confidential and will not be divulged to any third party, nor will
it be sold. Refer to our Privacy Policy on the website.

10

COMPLAINTS AND FEEDBACK

If during your course you feel that an action, inaction or decision is unfair or unreasonable,
STC has a formal complaints policy. Details of this policy can be found on the STC website.
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REVISIONS

STC may revise the Student Handbook, Policy Documents and any terms and conditions contained in
this agreement, at any time in our sole discretion. Any such revisions will be available from our website.
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ACCEPTANCE OF TERMS & CONDITIONS

By accepting the terms & conditions of this Course Enrolment Agreement:
•

you are warranting that you are 18 years of age or over; or

•

you acknowledge that your acceptance declaration will be recorded on our database; and

•

you agree to participate in the online assessments, theory exam and workplace portfolio assessments
process with authenticity and honesty

•

you acknowledge that this declaration is true and correct with the understanding and belief that
a person who makes a false declaration is liable to the penalties of perjury

•

you acknowledge this agreement by pressing the I accept button on the course acknowledgement page.
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